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INFORMATION REQUIRED

	Council Name
	

	Tender Type
Select one of the following options and include contract number if relevant
	· Request for Information  (RFI)
· Expression of Interest  (EOI)
· Request for Tender  (RFT) 
· Request for Proposal  (RFP)

· Request for Quotation  (RFQ)
· Advanced Tender Notice  (ATN)

· Sale Tender  (ST)

	Tender Title / Tender Name

(This should be a short, concise title with a maximum of 200 characters)
	

	Description
(Note: this field is optional and the information provided in this box will only be displayed on the SA Tenders & Contracts website)
	

	Tender Briefing

Briefing details are shown with the tender details and in the composite advertisement
	Location: 

Date & Time:
Mandatory:
( Yes 
( No

Special Instructions/Notes:

	Opening Date

(Note: this is the same date as it appears in the press ie. usually on a Tuesday)
	Date:        /        /              

	Closing Date and Time
(The actual date and time of when the tender will close)
	Date:        /        /              
Time:

	Tender Enquiries / Contact

Insert the name and contact details of the person(s) responsible for responding to enquiries relating to the tender
	

	Advertisement Proofs

Name of person to receive advertising proofs 
	

	Tender Specifications

Specification documents have a range of accessibility options, including electronic download, in-person collection, postal deliver and fax delivery
	Available by Electronic Download: 
( Yes 
( No
Available from Physical Location: 
( Yes 
( No


Email your Tender Information to the ESP Team: dcwsupport@lga.sa.gov.au

